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AAMWHWUCTPATUBHbBIA PEFNTAMEHT

npepocTaBneHus AGMuHUCTpaumei nocenka HoBokacropHoe KacropeHckoro paiioHa
Kypckoi o6nacTu MyHMLMNanabHOM yCnyru

«lMpenocTaBneHne cBeAeHN U3 peecTpa MyHULUMNANIbHOIO UMyLLeCTBa»

I. O6wme nonoxkeHns
1.1. Npeamer perynupoBaHnsa agMUHUCTPAaTUBHOIO perJiaMeHTa

AIMUHUCTPATUBHLIN pernamMeHT npefocTaBfeHns  AOMMHWUCTpauMen nocenka HoBokacTopHoe KacTopeHckoro paioHa Kypckoit obnactu
MyHMUMNanbHOW ycnyru «peaocTaBneHne CBEAEHUA M3 peecTpa MyHUUMNANbHOrO MMYLUECTBa»  OMNpedensieT CTaHAapT NpefoCcTaBieHus
MYyHULMMaNbHOW YC/yrn, COCTaB, NOC/IEA0BATENBHOCTb U CPOKM BbINOIHEHWS] @AMUHUCTPATUBHBIX Npoueayp (AencTeuit), popMbl KOHTPONS 3a
UCMOMHEHMEM aAMUHUCTPATUBHOIO PErfiaMeHTa, AoCcyAebHbIl (BHeCYAeOHbIN) NOpsiAoK 06)KanoBaHWs pelleHnin u AeUCTBUM AOMKHOCTHBIX WL,
NpefocTaBNAOLLMX MyHULIMNANbHYIO YCIyry.

1.2. Kpyr 3asiButenei
3asBUTENSMU SABNSIOTCS (DU3MYECKUE U opuaMYECcKUe nnuua 6o KX YNOSHOMOYEHHbIE NPeACTaBUTENN (aanee — 3asBUTENN).

1.3. Tpe6oBaHusa K NopsAKy MH(POPMMPOBaHUSA O NPpeAOCTaBIEHUN
MYHULMNAJIbHOW yCNyru

1.3.1. Mopspok nosiyyeHus MHMOpPMauUMM 3asaBUTENIAMM MO BOMPOCaM MNPeAoCTaB/IEHUS MYHMLMMNAJIbHOW YCIAYyrM W yCnyr,
KOTOpble SIBNAIOTCA Heo6xoauMbIMM M 06s3aTesibHbIMM AN NPeAoCTaB/IeHUs MYHUMUMNANbHOW YCnyru, cBegeHMh o xoae
NpenocTaB/ieHUA YKa3aHHbIX YC/yr, B TOM 4yuc/iie Ha oMuManbHOM caiiTe opraHa MeCTHOro caMoyrnpaB/ieHusl, SABNSIoLWerocs
pa3paboTuMKoM pernameHTa B ceT «UHTepHeT», B (hbeaepanbHONW rocyaapcTBeHHOW MHGOPMaUMOHHON cucteme «EAMHbBINA
nopTan rocyAapCTBeHHbIX U MyHuLMnanbHbiX yenyr (byHkumii)>» (aanee - EQuHbINA nopran).

MHdOpMUpOBaHWe 3asiBUTENEN MO BOMPOCaM NPeaoCTaBNeHNUs] MyHULMNANBbHOW YCIyry, B TOM YMC/ie O XoAe NpeaoCTaB/eHUs MyHULMNANbHOM
yCnyru, NpoBoaUTCs MyTEM YCTHOMO MHAOPMMPOBaHMS, NMUCbMEHHOrO MHGMOPMUMPOBaHUS (B TOM YMCIE B 3NEKTPOHHON (opMe).

WHbopMMpoBaHUe 3asiBUTENIEN OpraHW3yeTCs CleayowmM o6pasomM:
nHaMBUAYyansHoe MHPOpMUpoBaHue (YCTHOE, NMCbMEHHOE);

ny6nuyHoe uHbopMMpoBaHKe (CpescTBa MacCoBOM MHGOpMaLMK, ceTb «MHTEpHET»).
WHdopMUpoBaHWe 3asiBUTENEN OpraHu3yeTcs ClieayoLmuM obpasom:
nHaMBUAYyansHoe MHPOpMUpoBaHue (YCTHOE, NMCbMEHHOE);

ny6nMyHoe MHOpMMpoBaHWe (CpeacTBa MAacCoBOM MHGOPMaLmK, ceTb «MHTEPHET»).

WHavBuayanbHoe yCTHOe MHGOPMUPOBAHNE OCYLLECTBNSETCS CrieumanmctaMm AQMUHUCTpaummn nocenka HoBokacTopHoe KacTopeHCKoro paioHa
(nanee - AoMUHUCTpaums) Kypckoit o6nacTtv npu obpalleHun 3asButeneit 3a MHdopMaumen nnyHo (B TOM yucie no tenedoHy).

Mpachunk paboTbl AOMUHUCTpaUMKM, rpaduK NUYHOrO NpUeMa 3asBUTENel pasMellaeTcsl B MHMOPMALMOHHO - TENeKOMMYHUKALMOHHON CEeTM
«NHTepHeT» Ha oduUManbHOM caiTe AOMUHUCTPALMK U Ha MHGOPMALIMOHHOM CTEHAE.

Crneuvanuctbl NpUHMMalOT Bce HeobxoanMble Mepbl ANna NpeAoCTaB/iEHUA 3adABUTENIO MOJIHONO U ONeEPaTUBHOIO OTBETA Ha MNOCTaBJIEHHbIE
BOMNPOChbI, B TOM Yucne C npuBnevYeHNEM UHbIX KOMNETEHTHbIX CNeunaancToB.

OTBeT Ha YCTHOE o6pau.leHv1e C cornacusa 3adBuUTeENs NPeAoCTaBNAETCA B YCTHOI\/II d)OpMe B XOAe NMYHOro rnpueMa. B ocTanbHbIX cny4dasix B
YCTaHOBHEHHbIVI 3aKOHOM CPOK NpeaocTaBNnsaeTCcA MUCbMEHHBI OTBET MO CyLLeCTBY NOCTaBNEHHbIX B YCTHOM O6paIJ.I,EHMVI BOMNPOCOB.

Ecnu ans noaroToBkM OTBETa TpebyeTcsa NpoAO/HKUTENBHOE BPEMS, CMELMANUCT MOXET NPEeAnoXUTb 3asBUTENI0 06paTUTLCA 338 HEO6X0AMMOI
MHdopMaLIMel B yA06HbIX Ans Hero (hopMax 1 crnocobax NoBTOPHOrO KOHCYNbTUPOBAHMSA Yepes orpeaeneHHbIi MPOMEXYTOK BPEMEHM.

Bpemsi MHAMBMAYaNbHOrO YCTHOro MHAOPMUMPOBaHNA 3asiBUTENs (B TOM Yucie no TenedoHy) He MOXKET npesbiwatb 10 MUHYT.

OTBeT Ha TenedOoHHbIN 3BOHOK COAEPXUT MHMOPMaLMIO O HaUMEHOBaHUK OpraHa, B KOTOPbIN NMO3BOHWN 3asiBUTeNb, HaMUInIo, UMSI, OTYECTBO
(nocnegHee - NpU HanMuMM) U AO/MKHOCTb CMEUManncTa, MNPUHSBLWIErO TenedOHHbIM 3BOHOK. MMpU HEBO3MOXXHOCTU MPUHSIBLLENO 3BOHOK



crneuvanMcTa camMoCTosTENbHO OTBETUTb Ha MOCTaBfIEHHbIE BOMpOChl TenedOoHHbIM 3BOHOK MepeagpecoBbiBaeTcsl (MEPEBOAMTCS) Ha Apyroe
[AOMKHOCTHOE NWUO Mnv 06paTuBLUEMYCS TpaXaaHWHy cooblaeTcs Homep TenedoHa, MO KOTOPOMY OH MOXET MofyyYuTb Heobxoaumyto
nHbopmMaLmio.

Bo Bpems pasroBopa CMeuvanuncTbl YETKO MPOM3HOCST C0Ba, M3GeralT  «MapassiefibHbiX PasrOBOPOB» C OKPYXXAlOWMMWU JOAbBMU U He
rMpepbIBaloT pasroBOp, B TOM YKC/E MO NPUYMHE MOCTYN/IEHUs 3BOHKA Ha ApYroi annapar.

Mpu oTBETaX Ha TenedoHHbIE 3BOHKM U YCTHbIE 06paLLEHMS CNELMANUCTLI COBI0AAIOT MpaBUa CyXXebHOW 3TUKK.

MUCbMEHHOE, MHAMBKUAYANbHOE WHMOOPMUPOBAHME OCYLLECTBNISETCA B MUCbMEHHOW (opMe 3a noanucblo [naBbl. [MUCbMEHHbIM OTBET
NpefoCTaBAETCS B NMPOCTON, YETKOW M MOHSATHOW (hOpMe M JO/HKEH OTBETHI HA MOCTAB/EHHbIE BOMPOCH,, @ Takxke ¢aMUInto, UMSl, OTYECTBO
(Npun Hanuumm) 1 HoMep TenedoHa UCMOMHUTENS U AOMKHOCTb, aMUIMIO U UHWMLUMANbI MLa, NOANMCABLUEro OTBET.

MUCbMEHHBI OTBET MO CYLIECTBY MOCTaBMEHHbLIX B MCbMEHHOM 3asiBIEHMM BOMPOCOB HanpaBfsieTca 3asBuUTeNo B TedeHue 30 KaneHaapHbIX
AHEl Co AHS ero perucTpaunm B ADIMUHUCTPaLMK.

OTBET Ha 3asiB/ieHne, NOCTynuBLIEe B AIMUHUCTPaLMIO B hOpMe 3/1EKTPOHHOrO AOKYMEHTA, HamnpaBiseTcs B (hopMe 3MEKTPOHHOMO [OKYMEHTa
MO aApecy 3NMEKTPOHHOM NOYThI, yKasaHHOMY B TakKOM 3asiB/IEHUM, UIN B NMUCbMEHHOM (hopMe MO NMOUYTOBOMY aApecy, YKa3aHHOMY B 3asiBIEHUH.

[O/MmKHOCTHOE NNUO He BnpaBe OCYLWECTBNATb KOHCY/IbTUPOBaHWE BBHBMTGHEI\/II, BbIXOAdLlEE 3a PaMKu MH(bOpMMpOBaHVIH O CTaHAapTHbIX
npoueaypax n ycnoBuax OKasaHus MYHMLlMHaﬂbHOVI ycnyru v eauairowiee npssMo UM KOCBEHHO Ha nHaAnBUAyanbHblE PELLEHNSA 3asiBuTENEN.

My6nmuHoe MHbOpPMUPOBaHME 06 yciyre M O NMOpSAKE ee OKa3aHUsi OCYLLECTBASIETCS AAMUMHUCTPAUMEN NyTeM pasMelleHns MHdOopMauMn Ha
MH(OPMALIMOHHOM CTEHAE, @ TaKXe C MCMOMb30BaHUEM MHAOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOMIA, B TOM 4YMCNE MOCPEACTBOM
pasMeLLeHNs Ha opuLManbHbIX caTax B MHMOPMaLUMOHHO - TENEKOMMYHUKALMOHHOW ceTu «MHTepHeT».

Ha EguHOM noptasie MOXKHO nonyuuTtb nHdopmauuro o (06):

- Kpyre 3asBuUTenei;

- CpPOKe NMPeAoCTaBNEHNS] MyHULMMANbHOW YCITyTu;

- pesynbTaTe NpeAoCTaBNeHNs MyHULMNANbHOM YCyry, Nopsiake BblAauy pesynbTaTta MyHUUMNANb6HON YCTyr;
- pa3Mepe rocyiapCTBEHHON MOLL/MHbI, B3MMAeMOW 3a NPeAoCcTaBieHMe MyHULMNASbHON YCNyru;

- NpaBe 3asBUTENS1 Ha AocyaebHoe (BHecyaebHoe) obXkanoBaHue AeWCTBUI (6e3AeNCTBUS) U peELLEHUA, NPUHSATLIX (OCYLLECTBNSIEMbIX) B XO4e
NpeaocTaBieHNst MyHULMNANbHON YCnyru;

- MCYEPbIBAIOLLEM MepeyHe OCHOBaHWi AN MPUOCTaHOBMIEHUS MPeAoCTaBNeHUs MyHULMMNANbHOM YCIYrM MAM OTKasa B MpPeAoCTaBeHMM
MYHULMNANbHON YCnyru;

- chopMbl 3asBreHuii (YBeLOMMNEHUIA, COOBLLEHNIT), UCNONb3YyeMble MPU NPEeAOCTaBNEHUN MyHULMNANBHON YCYTu.
WHdopmaums o6 ycnyre npeagoctasnsierca 6ecnnatHo.

1.3.2. MNMopsapok, ¢opMa, MecTo pa3MelleHUss U Cnocobbl MOJslyYeHUs1 CNpaBo4YHOi MHGOpPMaLMK, B TOM YUC/ie Ha CTeHAax B
MecTax NpeAoCTaB/IeHUsI MYHULMNANbHOW YC/YrM M YCIyr, KOTOpble SIBASIIOTCA Heo6X0AMMbIMM M 06s3aTesibHbIMM ANsi
NpeaocTaB/ieHNs MYHMUMNAZbHOW Yycnyrd, U B MHOrocyHKLMOHAZIbHOM LIEHTpe NpPEeAOCTAaB/IEHUS TOCYAApPCTBEHHbIX W
MYHULMNANbHbIX YCIyr

Ha WH$OPMaUMOHHbLIX CTeHAaX B MOMELIEeHUM, MpeAHa3Ha4YeHHOM [ANs MPefoCTaBfIEHWUS MYHWUMNANbHOM YCIyr pasMellaeTcs creayrollas
MH(opMaums:

U3BMIEYEHNS U3 HACTOALIEro AAMUHUCTPATUBHOIO PerfiaMeHTa C NpunoxeHusamu (nonHas Bepcus Ha oduuUManbHOM caiiTe AAMUHUCTPaLUUK B
MH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHON CeTU «UHTEpHET;

MeCTopacnosioxeHue, rpacdmk (pexxum) paboTsl, HoMepa TenedoHoB, agpeca ohuLMaNbHbIX CAUTOB U 3MEKTPOHHONM MOYTLI OPraHOB, B KOTOPbIX
3asiIBUTE/IN MOTYT NOJTYYMTb AOKYMEHTbI, HEO6X0AUMbIE ANS NPeAOCTaBIEHUS MyHULMMNANBHON YCNyri;

MepeYHmn [OKYMEHTOB, HEOBXOAUMBIX ANA NPEAOCTaBNEHNUs MYHULIMMANLHOW YCyru, u TpeboBaHus, NpeabaBiseMble K 3TUM AOKYMEHTaM;
NopaaoK 06)KanoBaHus peLleHns, AeUCTBUI U 6e3AeNCTBUA A0MKHOCTHBIX SULL, NPEAOCTaBASIOWMX MyHULIMNANBbHYIO YCIYryY;
OCHOBaHWSA 0TKa3a B NPeAOCTaBNEHUM MyHULMNANBHOW YCyru;

OCHOBaHWsl NPUOCTAHOBMEHMS NPEAOCTAB/IEHNS MyHULMNANBHOW YCyru;

NopaaoK MHMOPMMPOBaHUS O XOAE NPeAOoCTaBNEHNUsI MyHULIMMANbHOMN YCNyru;

MOPAAOK MOJTYYEHNS KOHCYNbTaLWA;

06pa3sLibl 0hOPMEHNS OKYMEHTOB, HEOBXOAUMbBIX ANS MPEAOCTABNEHUS] MyHULIMNANLHOWM YCIyri, 1 TpeboBaHUs K HUM.

TeKkcTbl MaTepuanoB nevataloTcs yaoBHbIM ANt YTeHus WpnbTOM (pasMepoM He MeHblie 14), 6e3 ucnpasneHui, Hambonee BaXKHble MecTa
BbIAENSIOTCA MOMY>XXUPHBIM LLPUGBTOM.

CnpaBo4Has MHbOpMaUua pasMellieHa Ha oduumManbHOM calTe AaMUHUCTpaumm http://novkastornoe.rkursk.ru , Ha EAMHOM nopTane
K cnpaBoyHoi MHOpMaLMM OTHOCUTCS creaytowas uHdopMaums:

MEeCTOHaxoXzaeHue u rpacduku paboTbl AAMUHUCTPaLMK, FOCYAaPCTBEHHBIX U MyHULMNANbHBIX OPraHOB M OpraHu3auui, obpalleHne B KoTopble
HeobxoAMMO AN MOSlyYEHWs MYHULMNANbHOM  YCIyrM, @ TakkKe MHOrOYHKLMOHANbHBIX LEHTPOB NPEAOCTaBNEHUSI TOCYAAPCTBEHHLIX U
MyHULMNANbHbIX YCIyr;

CrpaBoYHble TenedoHbl AAMUMHUCTPaUMM, OpraHv3auMi, YYacTBYIOLMX B MPeAOCTABNEHUM MyHULMNANbHOW YCIyru, B TOM 4YMC/ie HOMEp
TenedoHa-aBToOMHGpOpMaToOpa;

aapec ouLManbHOMo CaiTa, a TakxKe NEKTPOHHON NoYuTbl U (1K) hopMbl 06paTHOM CBA3M AOMUHUCTPALMKN B CETU «MHTEPHET.

II. CraHgapT npeaocTaB/ieHMs MYHMLMINANILHOWM YyCyrm



2.1. HauMeHOBaHMe MyYHULUMNANbHON yCyru

MpenocTaBneHne CBeAEHWIN U3 peecTpa MyHULMNANbHOrO MMyLLeCTBa

2.2. HamMeHoOBaHue OpraHa MeCTHOro caMmoynpaBJ/ieHus, NnpeaocrtaBisglowWero MyHMunnanbHyo ycnyry

2.2.1. MyHuumMnanbHas ycnyra npeaocraBnsercs AAMUHUCTpaLmMen nocenka HoBokacTopHoe KactopeHckoro parioHa Kypckoit obnactu
(nanee - AOBMUHKCTpauUms).

B cooTtBeTcTBUMM C TpeboBaHusiMu nyHkTa 3 4Yactu 1 ctatbm 7 ®epepanbHoro 3akoHa ot 27.07.2010 roga N2 210-®3 «0O6 opraHusaumu
NpenocTaBeHnst rocyAapCTBEHHbIX U MyHULIMMANbHBIX YCIyr» AOMUHUCTpaUMsl He Bripaee TpeboBaTb OT 3asiBUTENEN OCYLLECTBNEHUSI AENCTBUNM,
B TOM 4UMCNEe COrNacoBaHWUM, HEOBXOAMMbIX At MOSYYEHUS MYHULMMANbHON YCIYrM M CBSI3aHHBLIX C OBpaLEHMEM B WHble FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOr0 CaMOyMnpaB/EHUst U OpraHn3auum, 3a UCKIIOYEHMEM MOMYYEHUS YCIYr, BKIOYEHHbIX B NepeyveHb YCiyr, KOTopble
SBNSOTCS HEO6XOAMMBbIMU U 06s13aTeNbHbIMU ANSt NPEAOCTABNEHUS  MYHULMMASbHLIX YCITYT, YTBEPKAEHHbI HOPMAaTUBHBLIM MPABOBLIM aKTOM
npeacTaBUTENbLHOMO OpraHa MeCTHOMO CaMOyMnpaBeHus.

2.3. OnucaHme pesysbTaTa NpefoCcTaB/ieHUss MYHULMNANbHOW yCnyrv

Pe3ynbTaToM NpefoCTaB/eHNs MyHULMNAbHOW YCyrv SBNSETCA BbiAava (HanpasieHue) 3asBuTenio:
- BbINWUCKA M3 PeecTpa MyHULMNaNbHOro MMyLLIECTBa (Aanee - BbiNMcKa U3 peecTtpa);
- yBEOM/IeHe 06 OTCYTCTBUW CBEAEHWIA B pEECTpe MyHUUMMANbHOrO UMYLLECTBa;

2.4, CpoK npeaocTaB/ieHNMsi MYHUUUNANbHOW YyCyru, B TOM YuC/ie C yYeTOM Heo6xoAMMOCTM o6palleHusi B opraHusaumm,
yyacTBylowme B NpefoCcTaB/ieHU MyHMLIMNAJIbHOW YC/Yry, CPOK NPUOCTAHOBJIEHUS! NPEAOCTaB/IEHNSI MYHULMNANbHON yCcnyru B
C/lyyae, eI BO3MOXXHOCTb NMPUOCTAHOBJIEHUS MpefycMOTPeHa 3aKOHOAATeNbCTBOM Poccuiickoii depepaumm, CpoK Bblaaum
(HanpaBneHus) AOKYMEHTOB, ABNAIOLMUXCA Pe3y/ibTaTOM NpPeAoCTaB/IEHUs MyHULMNANbHOK ycnyru

CpoK npeaocTaBneHUst MyHULMMANbHOW YCyr cocTaBnsieT 10 AHe co AHS NOCTYN/IeHUs 3anpoca.

CpoK BblAaum (HanpaefeHus) AOKYMEHTOB, ABNSIOLMXCS PE3YbTaTOM NPEAOCTaBNEHMS MyHULMNANBLHOWM yCiyry — He 6onee 3 pabounx aHel co
AHSA NOAMNWUCAHNUSA OAHOrO U3 AOKYMEHTOB, MPeAyCMOTPEHHbIX MOAPA3AenoM 2.3. HACTOALLEr0 aAMUHUCTPATUBHOMO perfaMeHTa.

B cnyyae npeacTaBneHus 3asiBUTENIEM [I0KYMEHTOB, Yepe3 MHOro(MyHKLMOHANbHbIA LEHTP CPOK MPeAOCTaBeHWUs YCIYrM UCUUCIISIETCS CO AHA
nepeaayn MHOrodyHKLMOHA/bHBIM LIEHTPOM TaKMX AOKYMEHTOB B AIMUHUCTpaLIMIO.

2.5. HopMmaTuBHbIE NpaBOBbIE€ aKTbl, perynmpylowime rnpeaocrassneHme
MYHMLMNANIbHOW YyCnyru

MepeyeHb HOPMATVMBHBLIX MPABOBbLIX AKTOB, PErYNMPYIOLMX MPEAOCTABNEHUE MYHWUUMMNANBHOM yCiyrM (C  yKasaHUMEM WX PEKBU3WUTOB W
WCTOYHUKOB OduLUManbHOrO OnybnmnkoBaHWs), pasMelleH Ha oduumanbHoM caiite AaMmuuHucTpauun http://novkastornoe.rkursk.ru B cetu
«MHTepHeT», a Takke B PernoHansHOM peecTpe.

2.6. WUcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HeO6XOAMMbBIX B COOTBETCTBMM C HOPMAaTMBHbLIMM NPaBOBbIMM aKTaMu ANns
npeaocTaB/ieHNsl MYHMLUMNANbHOW YCIYrM WM YCIyr, KOTopble SBASIIOTCS Heo6xoaMMbIMM M 06s13aTenbHbIMM  Ans
npeaocTaB/ieHnsi MyYHMLUMNANbHOW YCIYry, noanexallumx npeacTaB/eHnio 3asiBUTeNeM, Cnocobbl X NosyyeHusl 3asiBUTENIEM, B
TOM uMC/e B 3/1IeKTPOHHOU hopMe, NOPSIAOK UX NpeacTaBieHUus

2.6.1. 1ng nonyyeHusi MyHUUMManbHOW YCIyru 3asiBUTENb NPeAOCTABSET SIMYHO NGO HamnpasnsieT NOCPEACTBOM MOYTOBOM WSIM 3/1EKTPOHHOM
CBSA3M B MPOM3BOJIbHON (hopMe 3asiBNieHne 0 NPeAOCTaBNEHNM BbIMUCKU U3 PEECTPa MyHUUMMANbHOrO UMyLLecTBa B cBO604HO dhopMe.

3asBneHue [OMKHO coepXaTb:

a) damunuio, uMs, oT4ecTBO (AN (U3MYECKUX WL WM UHAMBWMAYASbHbIX NpeanpuHUMaTenei) WAM HauMeHOBaHWe opraHusauuu (ans
IopuaNYECKMX uu);

6) aapec (NOYTOBbLIN, 3MEKTPOHHBIN, HOMEp akca), MO KOTOPOMY AO/MKHbI BbITb HanpaBneHbl BbiNucka (yBedoMneHWe), HoMep TenedoHa ans
KOHTaKTOB;

B) WHdopmaumio 06 uMyllecTBe, B OTHOLWEHWM KOTOPOrO 3anpawuBaloTCcs cBedeHus (HanuMeHOBaHWe WMyLlecTBa, aapec U WHble
WHANBWAYaNbHO-ONpeAeneHHbIE XapakTEPUCTUKK);

r) cnocob BbiAaumn (HanpaBneHns) AOKYMEHTa, ABNSAIOLIErocs pe3yibTaToM NPeAoCTaBeHNst MyHULMNANbHON YTy,

2.6.2. K 3asBneHuio npunaratoTcs cnegyowme oKyMeHTbI:
- KOMuWs nacrnopTa WinM MHOro JOKYMEHTa, yAOCTOBEPSAIOLLEro MMYHOCTL 3asBUTens Nnbo npeacTaBuTens 3assuTens;

- [OOKYMEHT, I'IOATBep)KﬂaPOIJ.I,VIl‘/JI NOJIHOMOYUA NpeACTaBUTENA 3adaBUTENS, OCbOpMﬂeHHbIVI B COOTBETCTBMMU C TpeGOBaHMHMM ,U,EVICTBYIOU.leFO
3aKoHOAAaTENbCTBA, €CNnn C 3asB/IEHNEM o6pau.laeTc9 npeacTtaBuUTENb 3adBUTENS.

2.6.4. MNpy noaaye 3asBNeHUs MPU NIMYHOM MNpUEME 3asiBUTENb MNPEAOCTaBAAET MOAMMHHUKM [AOKYMEHTOB AN YAOCTOBEPEHWUS MOAIMHHOCTM
npunaraeMbiX K 3asiBNIEHWIO KOMUI (33 UCKIIOUYEHUEM KOMUI, YAOCTOBEPEHHBLIX HOTApMabHO MW 3aBEPEHHbLIX OpraHamu, BblAABLIMMU AaHHbIE
AOKYMEHTbI B YCTAHOBNIEHHOM MOPSIZKE).

2.6.4. 3asBuTenb B NpaBe NpeAoCcTaBuUTb 3asiB/IEHUE U JOKYMEHTbI CleAyoLmMM Crnocobom:
B AOMWHUCTpaLMIO:
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- Ha 6yMaXkHOM HocuTene MnOCPeACTBOM MOYTOBOrO OTMPABMEHWUS MM MPU JIMYHOM OOpalleHnn 3asButenst nMbo ero ynosIHOMOYEHHOrO
npeacTaBuTens;

- NyTEM HanpaB/iEHUA 3JIEKTPOHHOIO0 AOKYMEHTA Ha OCI)VILI,MaﬂbHYIO SNNEKTPOHHYIO MOYTY.

2.7. WUcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HeO6XOAMMbBIX B COOTBETCTBMM C HOPMATMBHbLIMM NPaBOBbIMM aKTaMu ANs
NpefocTaB/ieHUss MYHULUMNAJIbHOW YC/YrM, KOTOpble HaxOAATCA B PacnopshXeHUM roCyAapCTBEHHbIX OPraHoB, OpPraHoB
MECTHOro CaMOYMpaBJ/IEHUS U MHbIX OPraHoOB, YYACTBYHOLMX B MNPefoCTaB/IEHUU YC/IyrH, U KOTOpble 3asiBUTeNlb BrpaBe
NpeAcTaBUTb, a TaKXKe CNoco6bl UX NMOJIyYeHUsl 3asiBUTENIIMU, B TOM YMCJIE B 3JIEKTPOHHOW (popMe, NOPSIAOK UX NpeaCcTaB/ieHns

[na  npenocTaBneHusl MyHUUMNANbHOM YCIyr JOKYMEHTbI, HaxoAsilMecs: B pacropsKeHUM roCyAapCTBEHHLIX OpraHOB, OpraHOB MECTHOro
CaMOyNpaBNeHUs U UHbIX OpraHU3aLMiA, y4acTBYOLWMX B MPEAOCTaBNEHUN MyHULMMANBHON YCyru He TpebytoTcs.

2.8. YKa3aHMe Ha 3anpet Tpe6oBaTb OT 3asBUTENS

He ponyckaetca TDE6OBaTb OT 3asdBUTENA:

- NpeacrtaBfieHna AOKYMEHTOB U VIH(bOpMaLI,VIVI MNn OCyLlLEeCTB/IEHUA ,D,EVICTBMﬁ, npeacrtaBneHNE UM OCyLLECTBIEHUE KOTOPbIX HE NPpeayCMOTPEHO
HOPMaTMBHbIMU NPaBOBbIMU aKTaMW, PErynnpyrowmMmm OTHOWEHUSA, BO3HMKAOWME B CBA3U C NPEAOCTAaBNIEHNEM MYHMLlMHaﬂbHOVI ycnyru,;

- MNpeacTaBfieHnsl OOKYMEHTOB W WHMOpMauuuM, B TOM uuciie MOATBEPXAAIOWMX  BHECEHWE  3asiBUTeneM nnaTthl 3a MpeaocTasfieHne
MyHULMNANbHOW YCNyru, KOTOpblE HaxOAsTCS B PacropshKEHUM OpraHoB, MPefoCTaBNsOWMX TOCyapCTBEHHblE YCyrW, OpraHoB,
NpeaoCcTaBNAOWMX  MYHULMNANBHBIE YCYrX, WHBIX FOCYAapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO caMoyrpasieHus Mbo NoABeAOMCTBEHHbIX
rOCyAapCTBEHHLIM OpraHaM U opraHaM MecTHOrO CaMoymnpaB/ieHNsl OpraHM3aLMii, y4acTBYIOWMX B NPEAOCTaBIEHNN NMPEAYCMOTPEHHbIX YacTbio 1
cratbm 1 ®epepanbHOro 3akoHa oT 27 wona 2010 r. N9 210-03 «O6 opraHvzauumM NpefocTaBneHns roCyAapCTBEHHBbIX U MYHUUMNAbHbIX
YCNyr», MyHWUMMNANbHbIX YCNYr, B COOTBETCTBMM C HOPMaTMBHbIMKU MPaBOBbIMM akTamu Poccuiickoit desepauynmn, HOPMATUBHLIMU MPaBOBbLIMM
akTamu Kypckoit 0bnactv, MyHMUMMAnbHbIMM  NPaBOBbIMM  aKTaMu, 3a WCK/IIOYEHUEM [JOKYMEHTOB, BK/THOYEHHBIX B ONpeAeneHHbIN YacTbio 6
cratbm 7 ®epgepanbHoro 3akoHa ot 27 wonsg 2010 r. N2 210-03 «O6 opraHv3aumm npefoctaBneHns rocyAapCTBEHHbIX M MyHULUMNAMbHbIX
yCnyr», nepeyveHb AOKYMEHTOB. 3asiBUTENb BpaBe NPeACTaBUTb YKa3aHHbIe JOKYMEHTbI U MH(OPMaLMi0 Mo COBCTBEHHOW MHULMATUBE.

2.9. WcuepnbiBalowmii nepeyeHb OCHOBAHWI AN OTKasa B NpueMe [OKYMEHTOB, Heo6XoAUMbLIX ANA NpeaocTaBreHus
MYHUUMNANbHOW ycnyrm

OcHoBaHus 4na OTKasa B npuemMe AOKYMEHTOB, HGOGXO,C[VIMbIX Anga npeaoctaB/ieHna MYHVILI,I/II'IaJ'IbHOI7I ycnyru, 3aKOHOAaTENbCTBOM Poccuiickol
depepaumn He NpeaycMOTPEHO.

2.10. UcuepnbiBalowmii NnepeuyeHb OCHOBaAHWUII AN NPUOCTAHOBJIEHUS1 NPeAoCTaB/ieHUs1 MyYHUUMNANIbHOWM YyCNyru Unm oTkasa B
npefocTaBfIEHUN MYHULMNANILHOW YyCNyru

2.10.1. OcHoBaHWI Ansi MPUOCTAHOBNEHUS MPEAOCTaBMIEHNS MyHULUMMAaNbHOW YCIyrM 3akoHoAaTenbCTBOM Poccuiickont ®depepaumy He
npeaycMOTPEHO.

2.10.2.0cHOBaHWit Ang oTKasa B NpeAoCTaB/EHMM MyHULIMNANBHOWM YCIYry 3aKoHOAATENLCTBOM Poccuiickoit deaepaumun He npemycMOTpeHo.

2.11. MepeyeHb YCNyr, KOTOpble ABMSIOTCA Heo6xoAMMbIMU M 06s3aTeNbHbIMU A1 NPEeAOCTaB/IEHUs YCyru, B TOM uucne
cBefieHUsi 0 AOKYMeHTe ([AOKyMeHTax), BbiAaBaeMOM (BblAaBaeMbiX) OpPraHM3auMsMM, YUYaCTBYHOLWMMU B NpPEefoOCTaB/IEHUM
MYHMUMNANbHOW ycnyru

OkasaHue ycnyr, KoTopble ABNATCA HEOBXOAUMBIMU U 06S3aTeNbHLIMUA A8 NPEAOCTABIEHNS MyHULIMNANBHONM YCyri, 3aKOHOAATENbLCTBOM He
npeaycMoTpeHo

2.12. NMopspok, pa3Mep U OCHOBaHUSI B3UMaHUS! rOCYAapCTBEHHOM NMOLWIMHbI WM MHOW NNaThbl, B3UMAEeMOM 3a NpeAocTaBJ/ieHne
MYHMLMNANbHOW YyCnyru

MyHuumMnanbHasa ycnyra npeaocTaBniseTcs 6e3 B3MaHus FOCYD,apCTBEHHOﬁ MOLAMHBI UM MHOWM NnaTbl.

B cnyyae BHECEHWS| M3MEHEHWII B BblAaHHbIM MO pe3ynbTaTaM MNpeaoCTaBNeHWUs MYHWUMMANbHOW YCIyrM [AOKYMEHT, HampaBfieHHbIX Ha
“cnpasnieHne OLWMB0K, AONYLEHHBbIX MO BUHE opraHa M (MNM) AOMKHOCTHOMO NMUA, MHOrOYHKUMOHANLHOMO LeHTpa M (Mnu) paboTHMKa
MHOroYHKUMOHaNLHOIO LIEHTpa, naTa C 3asBUTeNs He B3UMaeTCs.

2.13. Mopsapok, pasMep M OCHOBaHUSA B3MMaHWA NJaThl 3a NpeAoCTaBJ/IEHUE YCNyr, KOTOpble SIBNSIIOTCA Heo6xoauMbIMU U
o6s3aTeNbHbLIMK ANA NPEAOCTaB/IEHNs MYHULUMNANbHOW yCnyru, BKarovyas MHOPMALMIO O METOAUKE pacyeTa pa3Mepa TaKoi
nnarbl

OkasaHue ycnyr, KOTopble SBSOTCA HEOBX0AMMBIMU 1 06513aTeNbHLIMK ANs NPEAOCTaBNEHUS MyHULIMNAAbLHON YCyri, 3aKOHOAATENLCTBOM He
NpeaycMoTpeHo

2.14. MakcuMaJibHbIA CPOK OXXMAAHUSA B ouyepeau npu nopaye 3anpoca O NpeAoCTaB/IEHUM MYHULUMNANbHOW YCyru, ycnyrm,
npepocTaBnsieMO OpraHuM3auMei, yyacTByrowe B NpefocTaB/IieHUM MyHMLMNAJNIbHOW yCilyrM, WM Npuv NojsyvyeHuu pesynbraTta
npeaocraB/iIeHUs1 TaKUX vCnvr



MaKcuMarbHbI CPOK OXWAAHWUS B OYepean Npu noAaye 3asBieHust O NPEAOCTaBNeHU MyHULIMMANLHON YCIYrM U NpyU NonyyYeHun pesynbraTa
NPeaoCTaBeHNs Takux YCnyr - He 6onee 15 MUHYT.

2,15. CpoK M nNOpPSAAOK perucrpauuu 3anpoca 3asBuUTENIss O NpPefoCTaB/ieHUMM MYHMLMMNANIbHOW YCIyru, B TOM uucne B
3/1IeKTPOHHOI popMe

2.15.1. Mpwn HenocpeaCTBEHHOM 06paLLEHUN 3asBUTENS IMYHO, MAKCUMasbHbIA CPOK perucTpaumum 3assneHns — 15 MUHYT.

2.15.2. 3anpoc 3asBUTENs O MPeAoCTaBfIEHUM MYHULMMNANbHOM YCyrW, HampaBfiEHHbIM MOYTOBLIM OTMPaBIEHWEM, MO 3/IEKTPOHHONM MoyTe
NoANEXMT 06s13aTeNIbHON PerncTpauum B ropsiake OBLIEro AeNonpoM3BOACTBA B CPOK He mo3gHee 1 paboyero AHs, Cleaytowero 3a AHEM
obpalleHnsa 3aaBuTens.

2.15.3. Cneumanucr, OTBETCTBEHHbI 33 MpPMEM [IOKYMEHTOB, B KOMMETEHLMIO KOTOPOro BXOAMT npueM, o06paboTka, perucrpauus u
pacnpefeneH1e nocTynaroLlei KoppecnoHAeHUUN:

- PerncTpypyeT 3asiB/ieHne C JOKYMEHTaMK B COOTBETCTBUM C NpaBuiaMu Aenornpon3BoaCTBa;
- coobLIaeT 3asBUTENIO O AaTe BblAauun pesysibTata MNpefoCTaBAeHUs MyHULMMANbHOMN YTy,
- coobLiaeT 3asBUTENIO O AaTe BblJauun pesynbTata npefoCcTaBleHUs MyHULMMNANbHON YCIyru.

2,16. Tpe6oBaHus K MNOMELIEHMSM, B KOTOPbIX MNpeAoCTaBAsieTCA MYHMUMNaNbHasa yciayra, ycnyra, npepocraBnsieMas
opraHusauuein, ydvyacTByloleld B MNpeAoCTaB/IEeHMM MYHMUMNANIbHOW YCNyru, K MeCTy OXuAaHus M npueMa 3asBuTenei,
pa3MeLleHno U 0cpopMIIEHUIO BU3YasibHOM, TEKCTOBOM M MyJsibTUMeAUMHHOW MHbOopMaLMn 0 Nopsiake NpefAocTaB/IEHUs TaKUX
ycnyr, B TOM uMcrie K o6ecnevyeH1io AOCTYNHOCTU A/ MHBAJIMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM
Poccuiickoii ®egepaumm o coumasnibHOM 3almuTe UHBaNMAO0B

2.16.1. MoMeLLeHMsi, B KOTOPbIX NMPeAoCTaBASIETCS MyHWUUMMNanbHas ycnyra, 06ecneunBaloTcs KOMMbOTEpaMu, CPeACTBaMM CBSI3W, BKJOYas
AOCTYN K MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHON CeTU «MNHTEPHET», OPrTEXHWUKON, KaHLENSPCKUMU NPUHAANEXHOCTAMM, MHHDOPMaLMOHHbLIMM
W CNpaBoYHbIMM MaTepuanamu, HarnsgHow nHdopMaumeit, CTyNbsMU 1 CTONaMK, CPeACTBaMM MOXapOTYLLEHUS! U OMOBELLEHNSI O BO3HUKHOBEHUN
YpesBblYaliHOW CUTyaLmu, JOCTYNOM K PErvOHanbHOWM CUCTEME MEXBEAOMCTBEHHOMO 3MIEKTPOHHOrO B3aUMOAENCTBUS, a Takke obecneynBaeTcs
AOCTYMHOCTb A5 UHBAWAOB K YKa3aHHbIM MOMELLEHUSIM B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit defepaumm o coumanbHON 3alumTe
WHBaNMaoB.

MecTa oXknaaHusi 3asiBuTenei 060pyaytoTCst CTYbIMU U (UIM) KPECEbHBIMM CEKLMSAMU, U (UITN) CKaMbsIMM.

2.16.2. WHdbopMaUmMoHHblE MaTepuasbl, NpeAHa3HavyeHHble ANs WHGOPMUPOBAHWS 3asiBUTENEN O MOpSAKE MNPefoCTaBlEHUS MYHULMMANbHOM
YCIyrvi, pa3MeLLaloTcsl Ha MH(OPMALMOHHBIX CTEHAAX, PACMONOXKEHHbIX B MecTax, 06ecrneymBatomx AOCTYN K HUM 3asiBUTENEN, M OBHOBASIIOTCS
MpW M3MEHEHWW AENCTBYIOLLEro 3aKOHOAATENLCTBA, PEryIMPYIOLLEro NPeAoCTaBIEHNE MyHULMNANBHOW YCITYTW, M CNPaBOYHbIX CBEAEHW.

2.16.3. ObecneyeHne AOCTYNHOCTV ANs UHBANIMAOB.

AOMUHUCTPaUMa MPUHUMAET Mepbl MO obecneyeHunio YCJ'IOBVII‘/II OOCTYMNMHOCTW ANa MHBannaoBs 06BEKTOB U ycnyr B COOTBETCTBUU C Tpe6OBaHVIFIMM,
YCTaHOB/NIEHHbIMU 3aKOHOAATENbHLIMU U UHBIMWA HOPMATUBHLIMU NPaBOBbIMUA aKTaMW, KOTOPbIE BKJ/TKOYAIOT:

BO3MOXXHOCTb 6ecnper|;|TcheHHoro BXOAa B NOMeLLeHNE U BbiXOAa U3 HErO,
conpoBoOXAeHWE NHBanNnMAoB, UMEKOLLNX cToVikue paCCTpOVICTBa CDYHKLWIVI 3PEHUA N CaMOCTOATENIbHOIoO NEPEABUMXXEHNSA, N OKa3aHUE UM MOMOLLN;

Haanexatilee pasMelleHne oGopynosaHMﬂ N HocuTenen VIHCbOpMaLlVIVI, Heobxoaunmbix Ans obecneyeHunst 6eCFIpeI'IFITCTBEHHOFO [AoCTyna
MHBANMAOB B NOMeELWEeHne C y4eToM OFpaHMHEHMVI NX XU3HEAEATENbHOCTH,

COZENCTBME CO CTOPOHbI AO/MKHOCTHBIX /ML, NPU HEO6XOAMMOCTM, MHBANMUAY NpU BXOAE B 06LEKT U BbIXOAE U3 HErO;
060pya0BaHNE Ha NPUIErAOWMX K 3AaHUI0 TEPPUTOPUAX MECT A1 MAPKOBKM aBTOTPAHCMOPTHBLIX CPEACTB MHBAMWIOB;
COMPOBOXAEHWE WHBANMOB, UMEIOLLIMX CTOMKIUE PACCTPONCTBA (DYHKLIMM 3PEHMS M CAMOCTOSTENLHOO NepeaBIKeHUs, MO TEPPUTOPUM 06bEKTA;

NpoBeAeHWE WHCTPYKTaXa [AO/MKHOCTHBLIX /L, OCYLLECTBASIOMX MEPBUYHBLIA KOHTAKT C MOJiyyaTensiMuM ycayru, no BorpocaM paboTbl C
WHBanuaamu;

Aonyck B nomMetlleHune COﬁaKVI-I'IpOBOLI,HVIKa npu Hann4ynm AOKyMEHTa, NoATBepXAatlolWero ee cneunanbHoe o6yquV|e, BblAAHHOIo Mo CbOpMe,
YCTaHOBﬂeHHOl\III cbe,qepaanblM OpraHoMm NCMOSTHUTENBHOM BNactu, OCyLLECTBAAOWMNM dJYHKLI,VIVI no BblpaﬁoTKe n peanusaunn FOCYﬂapCTBEHHOVI
NOJINTUKU N HOPMATMBHO-NPABOBOMY PErynnpoBaHuUo B ccbepe couManbHOM 3alwmThbl HaceneHusa,;

OKasaHwe [O/MKHOCTHLIMU NULAMU MHBaNMAaM HeobXOoAMMOW MOMOLLM, CBSI3AHHOM C pasbsiCHEHMEM B AOCTYMHOM Ans HUX dopme nopsaka
NpesoCTaBeHNs U MONyYeHUs ycnyr, ocbopMiieHMeM HeobXoaMMbIX AN ee NpeAoCTaBNeHUsl AOKYMEHTOB, O3HAaKOM/EHWEM WHBAanMAOB C
pa3MelleHreM kabMHETOB, NOCEA0BaTENBHOCTBIO AENCTBUIN, HEOOXOAMMBIX AJIS MOSTyYeHUs YCIyry;

AOMYCK B NMOMELLEHWE CypAONepeBoaYMKa U TUdNOCypaonepeBoaYnKa;
npeaocTaBeHne, NP1 HeoBX0ANMOCTH, YCIYTM NO MECTY XUTENbCTBA MHBAUAQ UMK B AUCTAHLMOHHOM peXnMeE;

OKa3aHue J0MKHOCTHLIMUA fMLaMi AIMUHUCTPaLIMM MHON HEOBX0AMMOI MHBANMAAM MOMOLLM B NPEOAONEHNN 6APbEPOB, MELLAIOLLUX MOMYYEHMIO
MMM YCIYT HapaBHe C APYrMMK JIMLI@MH.

2.17. NokasaTenn AOCTYNHOCTM M KayecTBa MYHULMNANbHOWI yC/yru, B TOM YMC/ie KOJIMYECTBO B3aMMOAEUCTBUI 3asBUTeNs C
AO/HKHOCTHBLIMU JIMLLAMM NMPU NPEAOCTaB/IEHMN MYHMLMMNANIBHOW YCITYrM U X NMPOAOCHKUTENIbHOCTb, BO3MOXXHOCTb NMOJIyYeHus
MYHMLMNANIbHOW YC/IyrM B MHOro(yHKUMOHAsIbHOM LIEHTpPE NpefoCTaB/IEHUS FOCYAAPCTBEHHbIX M MYHMUMNAZbHBIX YCIyr,
BO3MOXHOCTb MOJIyYeHUsi MH(POPMaLMKU O XoAe NpefoCTaB/IeHUs MYHULMMNAJIbHOW YyC/lyru, B TOM YMC/Ie C UCNOJIb30BaHUEM
MHGOPMaLMOHHO-KOMMYHMUKALIMOHHbIX TEXHOJIOI Ui

MokasaTenu AOCTYNHOCTM MYHULMNANbHOW! yCnyru:
TPpaHCMOPTHas WK Nellas A0CTYNHOCTb K MECTaM NpefoCcTaBeHUs MyHULMNANbLHONW yCiyru;



[OCTYMHOCTb 0bpalleHus 3a npeaocTaBieHnem MYHMLlMﬂaﬂbHOVI ycnyru, B TOM 4ucne ansa nvy € orpaHM4YeHHbIMU BO3MOXXHOCTAMU 340P0OBbA;

Hanuume NOJIHOM M NOHATHOW MHGOPMaLMK O MecTax, NopsiAke U CpoKax NpefoCTaBNeHUsl MyHUUMNANbHON YCnyru B 06LLeA0CTyNHbIX MecTax
MOMELLEHWI OpPraHoB, NPEeAOCTaBSAOWMX MyHULMMAMBHYIO YCITYry, B MH(OPMaLMOHHO-TENEKOMMYHUKaLMOHHBIX CETSX 0bLero nonb3oBaHus (B
TOM umcie B ceTv VIHTEPHET), cpeacTBax MaccoBoi MHdopMaumm, MHGOPMaUMOHHBIX MaTepuanax (bpolutopax, 6ykneTax u T.4.);

npeaocraBsneHne MYHMLlMHaﬂbHOVI ycnyrn B MHOI'OCI)YHKU,VIOHa}'IbHOM LEHTPE npeaocTaBneHnda rocyaapCrBEeHHbIX U MyHULUMNANbHbIX YCNYT;

BO3MOXXHOCTb MOMyYEHWUsi MyHULMMNANbHOW YC/yrM MNOCPeACTBOM 3amnpoca O MNpeAoCcTaBNeHMM HECKONMbKUX FOCYAAPCTBEHHBIX M (Mnn)
MYHULMNANbHBIX YCNYr B MHOFOMYHKLMOHA/bHBIX LEHTPaX NpeaocTaB/eHns rocyiapCTBEHHbBIX M MyHULMNAbHBIX YCTyT (KOMMIEKCHBIM 3anpoc).

MokaszaTenu KauecTBa MyHULMNANIbHOM YCyru:

MOJTHOTa U aKTyaNbHOCTb MHGOPMaLMK O NOPSAKE NPefOCTaBNEHUS MyHULMNANBHON YCITyru;

Co6/MI0feHNE CPOKOB MPEAOCTAB/IEHNS MYHULMMANbHON YCIYrM U CPOKOB BbIMOMHEHWUSI aAMUHUCTPATMBHBIX Npoueayp Mpy MpeaocTaBieHuu
MYHULIMNANbHOM YCnyru;

HanmumMe HeobXxoaMMOro M A0CTaTOYHOrO KOSMYecTsa CneunanncToB, a TakKxe ﬂOMEIJ.I,EHMl‘;L B KOTOPbIX NpeaoctaBnAaAeTCA MyHuUUNanbHas
ycnyra, B Uenax cobntoaeHust YCTaHOBMEHHbIX HACTOAWNM AMUHUCTPATMBHBLIM PErNaMeHTOM CPOKOB NPeaoCTaBeHus MYHMLIMHaﬂbHOVI ycnyru,

KONM4ecTBo (hakToB B3aUMOAENCTBUS 3asBUTENS C AO/MKHOCTHBIMU NMLL@aMK MPU NPeAoCTaBNEHNN MyHULIMNANBLHON YCIyru;

OTCYTCTBME OYepesei Npu NpMeMe v Bblaye AOKYMEHTOB 3asBUTENSM;

OTCYTCTBME 060CHOBaHHbIX Xanob Ha AencTBus (be3aeicTBMe) CNeumanmcToB U YNoTHOMOYEHHbIX AODKHOCTHBIX NnL;

OTCYTCTBME >anob Ha HEKOPPEKTHOE, HEBHUMATENIbHOE OTHOLUEHWE CMELMANUCTOB U YNOAHOMOYEHHBIX AOMKHOCTHBIX ML K 3asiBUTENSAM

2.18. NHble Tpe6oBaHMA, B TOM YKUC/ie YYuTbiBalOWMe 0CO6eHHOCTM NpepoCcTaB/ieHNns MYHMLMNAJIbHOW YCyru B 3/IEKTPOHHOM
cdopme

B HacTosiLLee BpeMs MyHUUMMabHas ycryra B 3eKTPOHHOM opMe He NpeaocTaBseTcs.

II1. CocTtaB, NOCNeAoBaTeNbHOCTb U CPOKM BbINOJIHEHUS1 aAMUHUCTPATUBHbIX npoueayp (AelcTBuit), Tpe6oBaHMA K NOPAAKY MX
BbINOJIHEHUSA, B TOM YnCJie 0CO6EHHOCTH BbINOJIHEHMSA aAMUHUCTPATUBHbIX Npoueayp (AeNCTBUIA) B 3N1IeKTPOHHOI hopme

3.1. UcuepnbiBalowWwmii NnepeyeHb agMMHUCTPATUBHbBIX Npoueayp:

1) npueM 1 perucTpaums 3asiBNeHUs U JOKYMEHTOB, HEOBXOAMMBIX ANsi NPEeAOCTaBEHNUs MyHULMNABHOW yCnyru.

2) NOAroTOBKA BbIMMCKM M3 Peectpa MyHWUMMaNbHOrO MMYLLECTBA IM60 MHGOpMaUMM 06 OTCYTCTBUM CBEAEHMII B PEECTPE MyHULMMNANbHOMO
UMYLLIECTBa;

3) Bblgaya (HanpaBneHWe) 3as8BUTENIO pe3ynbTaTa  MPEAOCTaBNEHUS MyHULIMNANBHOM YCiyri.
4) nopsAoK MCNpaBeHns AOMYLLEHHbIX ONeYaToK U OWKWGOK B BbiAaHHbLIX B pe3y/ibTaTe NpeaocTaB/ieHns MyHULUMNAIbHOW YCNYrn AOKYMEHTaX.

3.2. MNMpueM 1 perncTpauus 3asB/IeHNS U OKYMEHTOB, Heo6Xx0AMMBIX 4151 NpeAoCTaB/IeHUs MyHULMMNANbLHOW YyCnyru.

3.2.1. OcHoBaHWeM Ans Havana agMWHUCTPATUBHOMN Mpoueaypbl SBSETCA nojaya 3asBUTENEM 3asiBEHUS O NPeAOCTaBNEHNM MyHULMMANbHOM
YCNyrn ¢ AOKYMEHTaMM, YKa3aHHbIMU B NyHKTe 2.6 HacToAWwero AQMUHUCTPATUBHOIO periamMeHTa.

3.2.2. Mpw NONYYEHNM 3asiBNIEHNS OTBETCTBEHHBIN  UCMONHWUTENb AAMUHUCTPALUK:
1) nposepsieT NpaBUIbHOCTb OCHOPMNIEHUS 3asIBNIEHUS;

B cny4vae HenpaBuibHOro OCbOpM)'IGHVIﬂ 3asBJ/IieHNUa O NpeaocTaBieHUn MYHVILI,VII'IaJ'IbH017I yCnyru, OTBETCTBEHHbIM MUCMOMHUTENIEM OKa3bIBAETCA
NOMOLLb 3adBUTENIO B quopmneva 3asaB/1IeHNA.

2) YCTaHaB/IMBAET JINYHOCTb 3adaABUTENA, CBeEpAET NOA/IMHHUKM U  KOMUU [AOKYMEHTOB, YAOCTOBEPAKOLWNUX JNUYHOCTb 3adABUTENA,
noaTeepXaaroWwmnx nosIHOMOYUA NpeacTaBUTENA 3adBUTENSA, ECNU C 3asBIEHNEM o6pau.laeTcs:| npeacTtaBUTeNb 3adaBUTENS.

3) 3anosHAET pacnucky o npueme (peructpaumnmn) 3asiBfieHns 3asBUTens;
4) BHOCMT 3anucb O Np1eMe 3asBneHnst B XXypHan * HasBaHue XypHarna.

3.2.3. CpoK BbINOSIHEHUSI AAAMUHUCTPATMBHOMN NpoLeaypbl cocTaBnsieT 1 pabounii AeHb.
3.2.4. KpuTepueM NpUHSTUS peLleHus SIBNsSieTCs obpalleHne 3asiBUTeNs 3a NOlyYeHMeM MyHULMMANbLHON YCNyru.
3.2.5. Pe3ynbTaToM MCMOHEHWUS AaHHOW aAMUHUCTPATMBHOM NpoLeaypbl SABASIETCA NPUEM 3asiBIEHUS.
3.2.6. CnocobomM cukcaumm pesynbTaTa SBASETCS PErncTpaums 3assrieHns B XKypHane BXoasllen JOKyMeHTauuu.

3.3. MoaroTtoBKa BbINUCKU U3 peecTpa MYHULUMNANbLHOro MMyllecTBa 6o MHpopmaumum 06 OTCYyTCTBUM CBeAeHMii B peecTpe
MYHMLUMNANbHOrO MMYyLLLECTBa

3.3.1. OcHOBaHMEM [N Hayana aAMUMHUCTPATMBHOMN NpoLeaypbl ABASETCA MOCTYN/EHNe 3asBNEHMS U AOKYMEHTOB, YKasaHHbIX B noapasaena
2.6. HacToslero AAMUHUCTPATUBHOrO perfiamMeHTa, K Cheuuanucty AAMUHUCTPaLMM, OTBETCTBEHHOMY 3a MpPeAoCTaBleHWEe MyHULMMNANbLHON
ycnyru (aanee - OTBETCTBEHHbI UCMOMHUTEND).



3.3.2. OTBETCTBEHHbIA WCTMONHUTENb PacCMaTPUBAET 3asiB/iEHWE, NPOBOAUT €ro MpOBEpKY Ha COOTBETCTBME TpeboBaHMAM nogpasgena 2.6.
HacTosaLwero A,El,MVIHVICI'paTVIBHOFO pernamMeHTa.

3.3.3. CneumanucT OCyLLEeCTBASIET MOUCK 3anpalunBaeMoro o6bekTa B peecTpe, aHanM3MpyeT MHMOPMaLMIO, COAEPXaLlyoCs B 3/1EKTPOHHOM
6a3e [AaHHbIX PeecTpa, AOKYMEHTALMIO, XPaHALLYIOCA B MHBEHTAPHbIX Aefax no 06beKkTaM MyHULMNAIbHOW COBCTBEHHOCTH.

3.3.4. Mpy HanMuuM CBEAEHWUI B PEECTpPe MYHWULMNANbHOMO WMYLLECTBA, OTBETCTBEHHbIA WCMOMHUTENb TFOTOBUT BbIMUCKY M3 peecTpa
MYHULMNANbHOro MMYLLIECTBA.

3.3.5. B ciyuae oTcyTcTBUSt 06 OTCYTCTBUM CBEAEHMII 06 06bekTe B peecTpe MyHWULMMaIbHOrO MMYLIECTBA OTBETCTBEHHbIN UCMONHUTENb
rOTOBUT YBEAOMJ/IEHNE 06 OTCYTCTBUM CBEAEHWUI B PEECTpe MyHULIMMNANLHOrO MMYLLIECTBA;

3.3.6. OTBETCTBEHHbIN CMeUManncT nepefaeT ohOPMIIEHHYIO BLIMUCKY M3 PeecTpa MyHWUMMaNbHOrO MMylLecTBa iMb6o  yBedoMieHWe 06
OTCYTCTBUM CBEEHUI B PEECTpe MyHULMMNANbLHOrO MMyLIECTBa Ha noanuch [naBe mocenka HookacTopHoe KactopeHckoro paioHa Kypckoi
obnacti Mo ynosHOMOYEHHOMY AO/MKHOCTHOMY NNLLY.

3.3.7. CpoK BbINOMHEHUS aAMUHUCTPATMBHOM NpoLIeAypbl COCTaBNAET He 6onee 2 pabounx AHEN CO AHSA MOCTYMEHWA 3asAB/IEHUA U [OKYMEHTOB
K OTBETCTBEHHOMY UCMOSTHUTENIO.

3.3.8. KpuTepuit NpUHSATUS pelleHuns - Hanndme (OTCYTCTBME) 3anpallvMBaeMblX CBEAEHUN B peecTpe MyHULMMAanbHOrO UMYLLECTBa.
3.3.9. Pe3ynbTaToM aAMUHWUCTPATUBHOW NpoLeaypbl SBASIETCS MOANMCaHHas!
BbINWCKa M3 peecTpa MyHMLMNanbHOro UMyLLecTBa Nnbo yBeaomieHne 06 OTCyTCTBUM CBEAEHUI B PeecTpe MyHUUMNANbHOro MMYLLECTBa.

3.3.10. Crnocob cmkcaumm pesynbTaTta - perucTpaumsi NOANUCAHHOM BLIMUCKM U3 PeecTpa MyHUUMMNANbHOMO MMyLLECTBA SIM60 yYBEAOMIEHUS 06
OTCYTCTBUW CBELIEHMI B peecTpe MyHULMNANbHOr0 MMYLLECTBa B XXypHane perucTpaumu BXOAsLUel AOKYMEeHTaLuWu.

3.4. Boigaua (HanpaBnieHue) 3asiBUTENIO pe3ynbTaTa NpefoCcTaB/eHUsl MyHULMNANbHOWU YCyriu.

3.4.1. OcHOoBaHuWeM AN Hayana aIMMHUCTPATMBHOW Mpoueaypbl SIBASIETCS MOANWCaHHasi W 3aperucTpyMpoBaHHasi  BbIMMCKA U3 peecTpa
MYHULUMNANbHOIO MMYLLECTBA NNB0O yBEAOMEHME 06 OTCYTCTBUM CBEAEHWUI B PEECTPE MyHULMMNANbHOrO UMYLLECTBA.

3.4.2. Pe3ynbTaT NpefoCTaBAeHUs MyHULMMNANbHOW YCyry BblAeTcs (HanpaBnseTca) 3asiBUTENIO CNOCOBOM, YKasaHHbIM B 3asiBNIEHUM.

3.4.4. OTBETCTBEHHbIN UCNOMHWUTENb AIMUHUCTPALMKU U HE MO3AHEE [HSA, CNEAYIOLWEro 33 AHEM MOCTYMAEHUS AOKYMEHTOB, Npu
HaNMYMKU KOHTAKTHOrO TenedoHa 3asiBUTENs MPUrIaLlaeT 3asaBUTens AN MofyYeHUs pesynbTaTta MyHULMNAanbHOW ycnyru no tenedoHy, nméo
HanpasnseT yBeAOMNEHME MOCPEACTBOM MOYTOBOrO OTMPABAEHUS UMK SMIEKTPOHHO MOYTHI MO aApPecy, YKasaHHOMY B 3asB/IEHNN.

3.4.5. Cpok BbIMOMHEHUS aMWHUCTPATUBHOM MpoLeaypbl COCTaBNseT He 6onee 3 paboumx AHEN CO AHA PErncTpauuy BINUCKU M3 peecTpa
MYHWULMNANbHOro MMYLLIECTBA.

3.4.6. KputepueM MpuHATMA pELIEHUst SBMASIETCA HanMuue MOAMUCAHHOM M 3aperucTpUpPOBAHHONM  BbIMMUCKM M3 PEECcTpa MyHMLMMNANbHOMO
UMYyLLECTBa MO0 YBEAOMIEHMS 06 OTCYTCTBUM CBEAEHMIA B PEECTPE MYHULIMNANBHOMO UMYLLECTBA.

3.4.7. Pe3ynbTaToOM aAMUHWUCTPATVUBHOW NpoLeayphbl SBSIETCS NOyYeHWE 3asiBUTENEM BbIMUCKM W3 PEecTpa MyHULMMAIbLHOMO MMYLLECTBa
nmMbo yBeaoMIEeHWs 06 OTCYTCTBMM CBEAEHMUI B PeecTpe MyHULMMaNbHOro UMyLLECTBA.

3.4.8. CrnocoboM chukcaumm pesynbTaTa BbINOSHEHUS aAMUHUCTPATMBHOM MpoLeaypbl SIBNSETCS OTMETKa 3asBWUTENs B XXypHane BXOAsLIeN
AOKYMEHTaUMW 0 MONyYeHUN 3K3eMNIspa AOKYMEHTa.

3.5. lMopsAok ucnpasnieHns QOMNYLLEHHbIX ONMeYaToK M OWKU60K B BbiAaHHbIX B pe3ysbTaTe NpeaocTaB/eHnss MYHULMNANbHOA
yCnyru AoOKyMeHTax.

3.5.1. OcHOBaHMeM AN Hauana BbINONHEHUS aAMUHUCTPATUBHONM NpoLeayphbl SBSETCS obpalleHne 3asBuUTeNs, NoyYnBLIEr0 OhOPMIEHHbIN
B YCTAHOB/IEHHOM MOpPAAKE pe3ynbTaT NPeAoCTaBNeHUS MyHUUMNANbHOW ycnyrk, 06 WCMpaBneHUM [AOMYLIEHHbIX OMEYaToK M OLMGOK B
Bbl@HHbIX B Pe3ynbTaTe NPeAoCTaBeHNs MyHULUMMANbHOW YCIyru JOKYMeHTax B AQMUHMCTPaumio uan MOoLl.

3.5.2. CpOK nepeaayn 3anpoca 3adaBUTENA U3 MoL B AAMWHUCTPAUMIO YCTAHOBIIEH COrnalleHneM o B3alMOAENCTBUM.

3.5.3. PewweHne 06 MCMpaBieHMM AOMYLUEHHLIX OMEYaTOK M OWMOOK B BblAAHHBIX B PE3yfbTaTe NPEeAOCTaB/EHUS MYHWUUMMNANIBHON yCiyru
LOKYMeHTax MpUHUMAETCst B Cllyyae, eC/iM B yKa3aHHbIX JOKYMEHTaX BbisiB/IeHbl HECOOTBETCTBUSI NPUNaraeMoi K 3asiBfIEHUI0 AOKYMEHTaUMH, a
TakXXe UCMoMb30BaHHbIM NPU NOArOTOBKE pe3ynbTaTa MyHULMNAnbHOM YCYr HOPMaTUBHBLIM JOKYMEHTaM.

3.5.4. KputepueMm NpUHATUS peLleHns SBSIETCS HanMuMe AOMyLUEHHbIX OMeYaToK U OWWBOK B BbIAAHHLIX B pe3ynbTaTe NpeaoCTaB/ieHus
MYHWULMMNAMBHOM YC/Tyrn AOKYMEHTaX.

3.5.5. Pe3ynbTaTtoM aAMMHUCTPATUBHOMN MPOLEAYpbl SBASETCS WCMPABNEHUE AONYLUEHHbIX AOHKHOCTHBIM JIMLOM  AOMMHWCTPALMM OMNEYaToK U
(vnn) owwnboK B BbIAHHBLIX B pe3y/bTaTe NPeAoCTaBNeHNst MyHUUMNANbHOWM YCyr AOKYMeHTax b0 HanpaBieHue B aApec 3asBuUTenNsl 0TBETa
C MHdopMaLwmein 06 OTCYTCTBMM ONeYaToK M OLIMOOK B BblJAHHOM B pe3ysnbTaTe NpefoCcTaBeHns YCIyru JOKyMeHTax.

3.5.6. Cnocob cukcaumm pesynbtaTa BbINOSHEHUS aAMUHUCTPATUBHOW NpoLeaypbl — perucTpaumns B XXypHane BXoAsLLeN AOKYMeHTaLUum.

3.5.7. Cpok Bblaauu pesynbTaTa He A0/KeH MpeBbilaTh 10 KaneHAapHbIX AHEW C AaThl  perucTpauuu obpalleHns o6 ucrpaBieHum
JOMYLLEHHbIX OMEYaTOK M OLWIMO0K B BblAaHHbLIX B Pe3yNbTaTe NPeAoCTaBNeHNss MYHULIMMAMLHOW YCYry JOKYMEHTaXx.

IV. ®opMbl KOHTpPONSA 3a UCNOJIHEHUEM AaAMUHUCTPATUBHOIO perfaMeHTa

4.1. NMopsaaok ocyllecTB/IEHUA TEKYLLLEro KOHTPOA 3a cO6/110AeHMeM U NCMOIHEHUEM OTBETCTBEHHbIMU [OMKHOCTHLIMM JIULIAMU
MoJIo)KeHUii AAMMHMCTPATUMBHOIO persiaMeHTa M MHbIX HOPMaTUBHbIX MPaBOBbIX AaKTOB, YCTaHaB/NMBaKOWMX Tpe6oBaHUA K
NpeAoCTaBlIEHNIO MYHULMNANIbHOW YC/IYIM, @ TalkKe NMPUHATUEM UMM peLueHui

TeKYLLl,VIﬁ KOHTPOJ1b 3a cobnioaeHneM 1 UCNOMHEHNEM AO/HKHOCTHBIMU NMLaMu AaMuHUCTpaummn MONIOXKEHMIN HACTOSAILLEro AQMWHUCTPATUBHOIO
pernaMeHTa " WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, yCTaHaB/IMBAOLWMX Tp660BaHMF| K NpeaoctaBNEHNIO MYHVILI,MﬂaﬂbHOl‘/i ycnyru, a TaKxe
NPUHATUEM UMU DEUJEHMVI OCyLLECTBNAET:

- rnaBea nocenka HoBokacTopHoe KacTopeHckoro paiioHa Kypckoii obnactu;
- 3aMecTuTeNb rMaBbl AOMUHUCTpaUMmM nocesnka HoBokacTopHoe KacTopeHckoro paiioHa Kypckoli obnacTu.
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MeproanYHOCTb OCYLLECTBIEHMS TEKYLLIErO KOHTPO/S YCTaHaB/IMBAETCA pacnopsikeHneM AAMUHUCTPALMN.

4.2. NMopsaokK U NEpUOANYHOCTb OCYLLECTBJ/IEHUS MJIAHOBbLIX U BHEM/IAHOBbLIX NPOBEPOK MOJIHOTbI U KayecTBa NpeaoCTaB/IeHUs
MYHMUMNANIbHOW YCNyrM, B TOM uMC/iie NOpPsSAOK M (OpMbl KOHTPOJZS 3a MNOJIHOTOW M KA4yecTBOM MNpenocTaBrieHus
MYHUUMNANbHOWI ycnyrm

4.2.1. KoHTponb 3a MOJIHOTOM M KauyecTBOM MPeAoCTaB/IeHWs MyHULMMANbHOM YCNyrv BK/OYaeT B cebsl NpoBefAeHME MIaHOBbLIX M BHEMTAaHOBbIX
MPOBEPOK, BbISIBNIEHWE U YCTPAHEHNE HApPYLLEHWI NPaB 3asaBUTENEN, PaCCMOTPEHME, NPUHATME PELLIEHWI W MOArOTOBKY OTBETOB Ha 0OpaLleHus
3asBUTENEN, COAepKaLLMX Xanobbl Ha AehcTBUSA (6e34eMCTBMS) A0MKHOCTHBIX UL AQMUHUCTPALMK.

4.2.2. Tlopsigok W MEPUOAMYHOCTb  MPOBEAEHUS M/IAHOBbIX MPOBEPOK  BBIMOHEHWUS  AAMWHUCTPAUMEN MOMOXEHWA  HAaCTOSILLEro
AOMWHUCTPATUBHOMO PerfiaMeHTa U MHbIX HOPMATUBHbIX MPaBOBbLIX aKTOB, YCTaHABNMBAOWMX TPEOOBaHWS K NPEAOCTaBEHUIO MyHULMNANbHOM
YCNyru, OCYLLECTBNSIOTCS B COOTBETCTBUM C NIaHOM paboTbl AIMUHUCTPALMK Ha TEKYLLUMIA rog.

4.2.3. PeweHve 06 OCYLLECTBIEHNM MSIAHOBLIX M BHEMMAHOBLIX MPOBEPOK MONHOTHI M KAayecTBa NPeAOCTaBNEHUS MYHWULMMNANBHON YCyru
NpUHUMaeTCs rNaBol panoHa.

4.2.4. NpoBepkn MPOBOASTCS C LENbO BbISIBNEHUS U YCTPAHEHUS! HapyLIEHU MpaB 3asiBUTENEN U MPUBAEYEHUS] BUHOBHBIX JMLL K
OTBETCTBEHHOCTU. Pe3ynbTaTbl MPOBEPOK OTPaXatoTCst OTAEMbHOW CPaBKOMN MMM aKTOM.

4.2.5. BHennaHoBble MPOBEPKM MOSHOTHI U KauyecTBa NpeAoCTaBAeHUS MyHULUMNANBHOW YCTyr MPOBOAATCS Ha OCHOBAHMM Xanob rpaxaaH
Ha pelleHnss unu aeiicteua (6e3aeicTBue) AOMKHOCTHBLIX NML AOMUHWUCTPALMK, MPUHSATBIE WKW OCYLLECTBAEHHLIE B XOAE MpPeaoCTaBfeHUs
MYHULIMMANbHOMN YCNyru.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX JILY OPraHa MEeCTHOro CaMoyrfnpaBJ/ieH!s, NPeA0CTaBNAIOWEero MyHMUMNaabHYI0 YCIyry, 3a
pewieHna u aeicTteus (6esgeiicTBue), npuHMMaeMmblie (OCyLLeCTB/IIEMbIE) MMM B XoA€e NpeAoCTaB/IEHUs MYHULMNANbHOW yCyru

Mo pe3synbTaTaM MpPOBEAEHHbIX MPOBEPOK B C/yyae BbISBMEHUS HApYLIEHUA MNpaB 3asiBUTENEN BWHOBHbIE /ULA MPUBMEKAIOTCS K
ANCUMNINHApHOW U (M) aAMUHUCTPATUBHOM OTBETCTBEHHOCTM B MOPSAKE, YCTAaHOBSIEHHOM AEWCTBYIOWMM 3aKOHOAATENbCTBOM Poccuiickoit
denepaumn n Kypckoi obnacrtu.

MNepcoHanbHasi OTBETCTBEHHOCTb [AO/DKHOCTHLIX NvU AAMUHUCTpauMM 3a HecobniogeHne nopsaka ocyuwecrtenieHna aAMUHUCTPATUBHbIX
npoueayp B xoae npeaoctaBneHns MYHVILI,MﬂaJ'IbHOﬁ yCnyru 3akpennaeTca B nX A0/MKHOCTHbBIX perfaMeHTax.

4.4. MonoxeHusi, xapakTepusyllmne Tpe6oBaHusA K nopsaky u (opMaM KOHTpPONS 3a NpefoCcTaB/IEeHUEM MYHULMNANbHOM
ycnyru, B TOM YUKC/Ie CO CTOPOHbI FPa)aaH, Mx o6beanHEHMIT U opraHu3auuii

[N ocylLecTBNEHWs] KOHTPONS 33 MPeAOCTaBNEHUEM MYHULMNANbHOW YCIyrn rpaxkaaHe, Mx 06beAuHEHWs M opraHuM3aumu Bnpase
HanpasnsTe B AAMUHUCTPaLMIO MHAMBUAYaSbHbIE U KOMINEKTUBHbIE 0bpalleHnst C NPeaoXeHUsIMU, PEKOMEHAALMSMM MO COBEPLLEHCTBOBAHMIO
KayecTBa M nopsiika NpefoCTaBlEHUs MyHULMNANbHOW YCIyru, BHOCUTb MPEAJSIOXEHWS O Mepax MO YCTPaHEHWIO HapyLUeHW HacTosiLero
AOMVHUCTPATVMBHOIO perfaMeHTa, a TakXKe HanpaB/siTb 3asiBMIEHUS U XKasobbl C COOBLLUEHWNEM O HAPYLLEHUM OTBETCTBEHHBIMM AO/MKHOCTHBIMM
nuuaMu, NPefoCTaBNSIOLMMU MyHULIMNANbHYIO YCyry, TpeboBaHUii HacTosiero AAMUHUCTPATUBHOMO pEerflaMeHTa, 3akOHOAATENbHbLIX U UHbIX
HOpPMaTMBHbIX MNPaBOBbIX aKTOB.

V. OocynebHbiii (BHecyaebGHbI) nopsaaok o6)«anoBaHus  3asiBUTeNIeM pelueHuid M peiictBuii  (6e3geiAcTBUS) oOpraHa,
NpeAoCTaBNASAIOLWEro MYHULMNA/bHYHO YCIYTy, AO/DKHOCTHOIO iMLa OopraHa, NpefocTaBAsoWero MyHuLMnanabHyro ycnyry, nm6o
MYHULMNANIbHOIO CNy)Kallero, MHOrocyHKUMOHANIbHOIO LEeHTpa, pPaboTHMKA MHOro(PyHKLMOHAJIbHOIrO LEHTpa, a TakKke
NpUBJIEKaeMbIX OpraHu3aLuii, Win nx paboTHUKOB

5.1. UHcdopmauua ana 3asBUTeNA O €ro NpaBe NoAaTh Xanoby Ha peweHue n (Mnn) geiicteue (6e3aeiicTBMe) opraHa MECTHOro
caMoynpaBJ/ieHusa u (VIJWI) €ro AO/HDKHOCTHbIX N1UL, MYHULUUNAJIbHbIX CNTY)XXalWluUX, npu npeaocrtaB/ieHUn MyHuuunaanoﬁ ycnyrum,
MHOro(yHKLMOHA/IbHOro LeHTpa, paboTHMKA MHOro(yHKLMOHAJIbHOIO LIEHTPA, a TaK)Ke NpUBJIeKaeMbiX OpraHM3auuii UM ux
paboTHukoB (panee - xxanoba)

3asBUTENb MMEET NpaBo MOAATb Xanoby Ha »anoby Ha pelleHus 1 aencTeus (6e3neicTensa) AOMUHUCTPaLUMK 1 (MNIN) ee AOMKHOCTHBIX L,
MYHULMNANbHLIX  CAYXalUMX, NpU  MPEefoCTaBfEHUM  MYHULMMANbLHOM  YCIyrM,  MHOMOMYHKLMOHANbHOrO  LEeHTpa,  paboTHWMKa
MHOrOYHKLMOHANBHOrO LIEHTpa.

3asBUTENb MMEET MpaBO HaMpaBWTb Xanoby, B TOM uucCie NOCPEeACTBOM deaepanbHOM rocyaapCTBEHHON MHQOPMaLMOHHOW CUCTEMbI
«EAWHBINA NopTan rocyaapCcTBEHHbIX U MyHULUMNANbHbIX yenyr (dbyHkumin)»  http://gosuslugi.ru

5.3. OpraHbl MecTHOro camoynpasneHus Kypckoi o6nactM, MHOro(yHKLMOHA/bHbIE LIEHTPbI, IM60 COOTBETCTBYIOWMIA OpraH
rocyaapcTBeHHOW Bnactu (opraH MeCTHOro camMoynpassieHus1) Ny6uuHO-NpaBoBoro 06pa3oBaHus, ABNAIOWMIACA yupeauTenem
MHOroyHKLMOHAJIbHOrO, a TaKXe TMpuUBJ/iIeKaeMbleé OpraHM3auum M YNOJIHOMOYEHHblE HA PaCCMOTPEHMEe Kasno6bl
AO/HKHOCTHbDIE JINLLA, KOTOPbIM MOXKET 6bITb HanpassieHa xanoba

Xanoba MoXeT 6bITb HarnpaeneHa B:
AAMVHMCTPaUMIO palioHa;

MHOrO(MYHKLMOHANbHbIA LEHTP M60 B KOMUTET MHMOPMATMU3aLMKU, FOCYAAPCTBEHHBIX M MyHULIMNANbHbLIX YCnyr Kypckoi obnacTu, SBnsioLLmincs
yupeamTeneM MHorodyHKLMOHaNbLHOro LieHTpa (Aanee - yupeanTenb MHOrOMYHKLMOHANLHOIO LIEHTPaA).

)Kanobbl paccMaTpuBaloT:

B AOMVWHMCTPALMK paiioHa - YMOSHOMOYEHHOE Ha PacCMOTPEHWE Xasob A0MKHOCTHOE INLO;
PYKOBOAUTE b MHOTOMYHKUMOHANBHOTO LEHTPA;

pyKoBoAUTENb YupeanTenst MHOroyHKLUMOHANbHOro LeHTpa.
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5.4. Cnoco6bl MHOPMUPOBaHUA 3asiBUTENIE O Nopsigke NoAayM U pacCMOTPEHUSA XKanobbl, B TOM YnC/ie C UCNOJIb30OBaHMEM
EanHoro noprana

WHbopMMpoBaHue 3asiBUTENEN O MopsiaKe Mnodayuv W pacCMOTPEHUs Xxanobbl OCYLLECTBASIETCS MOCPEACTBOM pa3sMelleHust MHdopMaumu Ha
CTEHAaxX B MeCTax MpeAoCTaBNeHUs MyHUUMMNANbHOM yciyrn, B denepanbHON rocyaapcTBeHHOM MHGOPMaLMOHHON cucTeMe «EAWHBIN nopTtan
roCyapCTBEHHBIX M MyHUUMMaNbHLIX YCryr (PYHKUMIA)», Ha oduumManbHOM calite ADMUHUCTPaUMK, NPeaoCTaBsoWed MyHULMNAabHYIo YCiyry
OCYLLECTBASIETCS, B TOM Yncsie Mo TenedoHy, SNEKTPOHHOM NoyTe, Mpu IMYHOM NpuéMe.

5.3.MepeyeHb HOPMATUBHbIX NPABOBbIX aKTOB, PEryJIMpyOLWMX NOpAAoK Aocyae6Horo (BHecyae6HOro) 06kasioBaHus pelueHnin
n pgeiictBuii (6e3peiicTBUA) opraHa MeCTHOrO CaMOynpaBJieHUsl, NMPefoCTaB/AAIOWEro MyHULMNAJIbHYIO YC/Yry, a TaK)Ke ero
AOJ/DKHOCTHbIX JINLL.

Mopsaok pocyaebHoro (BHecyaebHoro) o6)anoBaHUst peleHuin U aedcTBuid  (6e3neicTBus) opraHa MEeCTHOrO  CaMoynpaBieHus,
NpeaoCTaBASIOWEr0 MyHULMNANbHYIO YCIYTY, @ TakKe ero A0MKHOCTHbIX JIUL, peryMpyeTcs:

®epepasnbHbIM 3akoHOM OT 27.07.2010 N2 210-03 «06 opraHusaumu nNpeaocTaBfeHns rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCyr»;

noctaHoBseHneM MpaButensctBa PP ot 16.08.2012 N2 840 «O nopsiake MoAaYM M pacCMOTPEHMst Xanob Ha pelleHus U AencTsust
(be3peiicTBMe) deaepanbHbIX OpPraHoB WCMOMHUTENIbHOW BRMacTM M UX AOMMKHOCTHBIX NuL, deaepanbHbiX rOCyAapCTBEHHbBIX ClydXXallux,
AOMKHOCTHBIX JML, FOCYZapCTBEHHbIX BHEOIOMKETHbIX (OHAOB Poccuiickon depepaumy, rocyAapcTBEHHbIX KOPMopauui, HafeneHHbIX B
COOTBETCTBUM C cheaepasbHbiMM  3aKOHaMM  MOSIHOMOYMSIMM MO MPEeAOCTaB/IEHNI0 TOCYAapCTBEHHbIX YCyr B YCTAaHOBMIEHHOM Cchepe
LESTENbHOCTU, U UX AOMKHOCTHBIX NUL, OpraHu3auui, npesycMOTPeHHbIX YacTbto 1.1 crathu 16 ®eaepanbHoro 3akoHa "O6 opraHu3auuu
npeaocTaBeHnst roCyAapCTBEHHbIX M MyHUUMMNANbHBLIX ycnyr", n nx paboTHUKOB, a Takke MHOrodyHKUMOHANbHbLIX LEHTPOB MpeaoCTaBneHns
roCyAapCTBEHHbLIX ¥ MyHULMMANbHbLIX YCAYr U UX paboTHUKOB;

rnocTaHoBieHMeM AAMMHUCTpauUMK nocenka HoBokacTopHoe KacTopeHckoro paivioHa Kypckoit obnactm «06 yteepxkaeHuu [MonoxeHus o6
0COBEHHOCTSAX ModayYM W PacCMOTPeHUst xanob Ha peweHus W gencteus (6e3pencTBue) AAMMHUCTpaumMu nocenka HoBokacTopHoe
KacTopeHckoro paiioHa Kypckoi o61actv M ee AOMKHOCTHBIX JML, MYHUUMMAbHBIX CIYXKallyX, 3aMeLLalolmx AO0SHKHOCTV MYyHMLMMAbHOW
cnyx6bl B AIMUHUCTpaUumM nocenka HoBokacTopHoe KacTtopeHckoro paiioHa Kypckoii obnactu».

VI. 0CO6€HHOCTU BbINOJIHEHUSA AAMMHUCTPATUBHbBIX Npoueayp (AeicTBUii) B MHOrodyHKUMOHAsbHbIX LIeHTpax NpefocTaB/ieHus
rocyAapCcTBeHHbIX U MYHULMNANbHbIX YCyr

6.1.MpenocTaBneHne MyHUUMNanbHOW ycnyru B MOL, ocyliectBnseTcs B cOOTBETCTBUM C DeaeparnbHbiM 3akoHOM OT 27 uions 2010 roga N2
210-03 «O6 opraHu3aumun NpefoCTaBNeHNs FOCYAaPCTBEHHbIX U MyHULMNANbHBIX YCIyr»;

6.2.B3anmopeictene MOLL ¢ AOMUHUCTpaUMEN OCYLLECTBASIETCS B COOTBETCTBMM COralleHMEM O B3amMmoaencTeum Mexay OBY «M®LU» u
ALMUHUCTPaUMEN.

6.3. OcHOBaHWEM AJis Hayana aAMWHWUCTPATVMBHOW NpoLeaypbl SBASETCS MoAaya 3asiBUTENIEM 3asiB/IEHWUS O MPEAOCTaBNEHNN MYHULMMANbHOM
YCNyrv C AOKYMEHTaMM, yKa3aHHbIMM B MyHkTe 2.6.1. HacTosero AAMUHUCTPATUBHOIO perfameHTa.

6.4. MOLL obecneunBaeT MHGMOPMUPOBAHUE 3asBUTENEN O MOPSAKE MPEAOCTaBlEHUS MyHUUMNanbHOM ycnyru B MOLL, o xode BbINOSIHEHUS
3anpoca 0 NpeaoCTaB/EHUM MYHULMMASIBHOM YCNYrU, MO MHLIM BOMPOCaM, CBSA3AHHBLIM C MPEeAoCTaBlEHMEM MYHULMMANbHOW YCIyry, a Takxe
KOHCY/bTUPOBAHWE 3asiBUTENEN O NopsaaKe NPeaoCTaBeHNUst MyHULMNanbHOM ycnyrn B MOL.

6.5. MNpu nonyyeHun 3asBneHns paboTHUK MOLL:

a) npoBepseT NpaBUIbLHOCTL 0OPMIEHUs 3asBNeHNUs. B cnydyae HENpaBUIbHOrO 0hOpMIEeHNUs 3asBNeHUs O NPEAOCTABAEHU MyHULIMMNANbHON
ycnyru, paboTHUK ML oka3blBaeT NMOMOLLb 3asSBUTENIO B OPOPMAEHN 3aBEHMS;

6) CBEPAET NOAMHHUKKW MU KOMUU [OKYMEHTOB, BEPHOCTb KOTOPbLIX HE 3aCBMAETENbCTBOBaHAa B YCTAHOBJIEHHOM 3aKOHOM nMoOpsAKe, ecnu
AOKYMEHTbI NpeACTaB/EHbl 3aa9BUTENEM JIUHHO,

B) 3arosiHAET pacrnucky o npueme (pernucrpaumnm) 3asBeHns 3asBUTeNs C YKa3aHUeM NepeyHs NPUHATLIX J0OKYMEHTOB M CpOKa NpeaocTaB/ieHns
MYHULIMMNANbHOMN YCnyru;

6.6. Cpok nepefiaun 3asiBNEHUs! U JOKYMEHTOB, HEOBXOAUMbIX AN NPeAOCTaBNeHUsT MyHULMNanbHOW ycnyru, us MOL, B AqMUHUCTpaumio - B
TeueHve 1 pabouero AHs Nocne perncrpaumm.

6.7. AOMMHMCTpauMs B CpPOK, He mno3gHee paboyero AHS, Cneayrowero 3a AHEM MNPUHATMS pelleHuMs O npeaocTaBneHun (OoTkase B
npenocTaBAeHn) MyHULMNANbHOM YCyrn HanpaensieT B MOLL, NpuHSBLUMIA 3anpoc O NPeAOCTaBNEHUN MyHULMMANbHOW YCyry, WMHbopMaumio
O MPUHSATOM PELLEHUN B NOPSIAKE, YCTAHOBIEHHOM COrnalleHNeM O B3anMOAENCTBUN, 3aKNIOUEHHBIM ¢ OBY «MOL».

B cnyyae nonydyeHus 3asBuUTeNeM pesynbTaTta MNpefoCTaBleHUs MyHUUMNanbHOW yciyru  4depes MOL, [IOKYMEHTbI MepefaroTcs U3
AIMUHUCTpaUuK B MOL| He no3aHee paboyero AHA, NPe/LIEeCcTBYOLIEro AaTe OKOHUAHUA NPeAoCTaBNeHNs MyHULMNANLHOW YCyru.

6.8. MMpu nonyyeHnn pesynbTaTta MyHUUMNANbLHON ycnyrn B MOL, 3asBuTenb NpeabsiBaseT:
- [IOKYMEHT, YAOCTOBEPSIOLLMIA IMYHOCTb;

- 2K3eMnnsap pacnnuckm O npuemMe AOKYMEHTOB C pPErncTpaunoHHbIM HOMEPOM, [aTol M MoAnuUCbio pa60THm<a MoL, NPpUHABLLUEIro0 KOMMJIEKT
OOKYMEHTOB, BblAAHHbIN 3asBUTENO B AE€Hb NOAaun 3anpoca,

- Npy 06paLLEHNM YIOTHOMOYEHHOIO NPeACTaBUTENS 3asiBUTENS - AOKYMEHT, NOATBEPKAAOLWMI NOMHOMOUMS NPeACTaBUTENS 3asBUTENS.
6.9. KputepueM NpuHATUS pelleHns SBASeTcs obpalleHne 3asBUTENS 3a NoJTyYeHUEM MyHUUMNanbHoKn ycnyru B MOL.

6.10. Pe3ynbTaToM aAMMHUCTPATMUBHOMN MpoLeAypbl SABASETCA MOMyYeHUe 3asBUTENIEM O/HOMO M3 [OKYMEHTOB, YKasaHHbIX B moapasgene 2.3.
HacTosLlero AIMUHUCTPATUBHOMO pernameHTa.

6.11. Cnocob duKcaumm pesynbTaTa BbiNONHEHWUS] aAMUHWUCTPATUBHOW NpoLesypbl:

- B C/lyyae noslyyeHusi pesynbrata B MOLL — oTMeTka 3asBUTENsI O MONyYeHUM pesynbTaTta NpefoCTaBieHNs MyHULMMANbHOM YCIyrn C AaTon 1
MOAMUCHI0 B 3K3EMMsIpe NPeabsBASEMON PAacrMCcKU UM OTMETKa 3asBUTeNs B XKypHane ncxoasiien JOKYMEHTaUMK O NonyYeHun SK3eMnnsipa
[IOKYMeHTa.

- B C/ly4ae nony4yeHua pesysnbtata B ALI,MVIHVICTpaLI,VIVI — OTMETKa O nepefaye JOKYMEHTOB B nepe,anOquVl BEAOMOCTW.



6.12. MakcuManbHbIA CPOK BBIMOSIHEHNS! aAMWHWUCTPATUBHOM NpoLeaypbl COOTBETCTBYET CPOKaM, ykasaHHbIM B nojpasaene 2.4 HacTosLero

AAMVHUCTPATMBHOIO perfiamMeHTa.

Mpunoxenne N2 1 K agMUHUCTPATUBHOMY pErnaMeHTy

npeaocraBneHnA MYHMLlMHaﬂbHOVI ycnyru «[pepoctasnenune CBeAEHWIA u3 peecTpa MyHUumMnanbHOro nMyLlecTea>»

Fnase nocenka HoBokacTtopHoe KacTtopeHckoro paitoH Kypckoii obnactu

(bamunus, nms, oT4YeCTBO - Ans PU3NYecKoro
nvua; damunusi, nmsi, otyectso, OMPHUIM,
WHH - ansg nHaneuayanbHbIX NpeanpuHUMaTeneit;
NoSTHOE HaUMEHOBaHWeE IPUANYECKOro Nnua,
OrPH, NHH, KNI - ans topuanyeckoro nuua)
Ecnu oT 3asBuTENs AENCTBYET YNOMHOMOYEHHbI
npeacTaBnTenb, TO YKasblBalOTCA: Gamunus,
NM$i, OTYECTBO NpeacTaBuTens, HAaMMeHoBaHne
W PeKBU3UTbI AOKYMEHTa, NMOATBEPXAAIOLWEro
NOTHOMOUUS NMpeacTaBuUTeNns
agpec:

TenedoH:
aApec 3NIEKTPOHHOW MOYTbI:

Mpowy npeaoctaBnuTb  CBEAEHUA U3 peecTpa MyHUUMNaNbHOro
MyHUUUMANIbHOIo paﬁOHa

Kypckoit  0651acTu, B OTHOLIEHWUM CleayoWmMX 06beKTOB:
1)

NUMYLLECTBQ, Haxoasulerocsa B cobCTBEHHOCTH

HavMEeHOBaHWE, MECTOHaXOXAEHWE, NHble XapaKTePUCTMKN 06bekTa,
MO3BOJISIOLIME ero OAHO3HAYHO ONpeaenuTb (PeecTpoBbIi, KaaacTPOBLIN,
YCNOBHbIN UNN YYETHBIA HOMEP)
2)...
MHdopmaumio (cBeaeHns) npowly npeaocTaBuTh B 3K3eMnigpax:

1
L MOYTOBbIM OTnpasnieHneM no agpecy:

MoOYTOBbIN afpec C yKkazaHMeM UHAEKCa

1

L npu nnuHoM obpalueHnn B AIMUHMCTPaLMIO

I

L Mo ajpecy  3MEeKTPOHHOM MoYTHI:
1

L1  npu nmyHoM obpawennn B ML

(NocTaBuUTbL OTMETKY HampoTUB BbiGpaHHOro

BapvaHTa)

O TrOTOBHOCTM Pe3y/bTaToB MYHWLMMANbHOM YCIyrM Mpolly cOooBWwuTb Mo
TenedoHy

AaTta noanucb






